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Date: December 30, 2009 

TO: NFRC Manufacturers 

FROM: Scott R. Hanlon 
NFRC Senior Programs Manager 

SUBJECT: Exporting Product Line Details from NFRC CPD 2.0 

NFRC participating manufacturers: 

The Certified Product Directory (CPD) has been modified to provide 
manufacturers the ability to export a more detailed file for each product line. The 
modification to the export feature was performed at the request of manufacturers 
as well as based on actions at the November membership meeting regarding 
labeling products with a U-Factor in SI units. 

This memorandum contains details and directions to access the file. 

Modifications: 

The file has been revised and contains the following information: 

• MFR Code, CPD # and ratings values are located at the beginning of the 
columns. 

• All information displayed on the simulation laboratory’s upload 
spreadsheet is available for each individual product. 

• The U-Factor rating value is listed in SI units and is the column located to 
the right of the IP rating value.  

o The value was obtained in the following manner in order to maintain 
a consistent conversion when converting the ratings listed on the 
label from IP to SI and then from SI to IP. 
 IP rating was rounded to two (2) decimals 
 Multiplied by 5.678263 
 Final SI rating displayed at two (2) decimals 

• The ability to export in multiple file formats – Excel, CSV, and PDF 
o It is recommended to not use the PDF format due to page 

limitations.  
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Directions to obtain the file: 

• Manufacturer logs onto the CPD using their username and password 
o The CPD can be accessed at the following link: 

http://cpd.nfrc.org/cpd2/login.aspx 

 

NOTE: If you have any difficulties logging on the CPD, please use the Technical 
Support email located on the CPD login screen. 

 

• At the Home screen select the Product Lines button 
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• At the Line Summary screen select the desired product line for exporting 
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• From the Product Line Detail screen, select “Export to Excel” button 
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• A new screen will open and will display the product line details 

 

Note: This may take some time depending on the amount of options listed. The 
result of a product line being generated is displayed below: 
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• Choose the desire format of the file to be exported 

 

 

• Select the Export button located next to the format pull down button. 

 

 

• A new screen will open and when the data is compiled a file download box 
will be displayed for the user to select the appropriate action: Open the 
file, save the file, or cancel the action. 
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Certification Authorization: 

As indicated in the NFRC 700 Product Certification Program document, the 
licensee is given authorization to label a product as NFRC certified only when the 
IA issues product certification authorization. Certification authorization shall be 
issued in the form of a Certification Authorization Report (CAR). The designated 
IA shall send a copy of the CAR to the licensee by mail and/or electronically. 
Therefore, upon receipt of a CAR, the manufacturer shall be able to use the file 
exported directly from the CPD for labeling purposes.  

NOTE: Manufacturers shall refrain from using files / reported data provided 
directly from the simulation laboratory. 

If you have any questions regarding this memorandum, please contact staff at 
your convenience. 

Respectfully Submitted 

Scott R. Hanlon 
NFRC Senior Programs Manager 
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